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Print Username in Default Reports and Vouchers 
 
Scenario 
 
A firm Global Enterprises using Tally.ERP 9 needs the name of the user who is giving a print 
command on all the reports including invoice. 
 
Requirement Statement 
 
The name of the user who gives a print command for any report or voucher the name of that user 
should be printed at the foot of the report 
 
Solution 
 
In order to enable Print User Name on all Reports, the following steps have to be adhered: 
 

I. Changes needed in Company feature Level 
 

a. We provide an option for the user, whether the user name should be printed in 
reports or not. Hence we would provide this option at company feature level. 
Currently we are providing this option at Company Accounting Feature screen. 
Locate the part and add a line.  

   

   
 
II. Creation of a new part that would be added at all the reports  

 
a. This part would be added to all reports at the bottom.  
 

 
 

b. The field of this line should be active only incase the feature is enabled. Hence we 
would make the fields Inactive based on the selection. 
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c. Add the part to all the reports. Example for Trial Balance and Day Book is as 

below : 
 

 
 
 
TDL capabilities Used 
 

I. Adding New Fields. 
II. Making fields inactive incase of feature is not enabled 

III. Locally adding a part at all the reports 
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