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Voucher Authorization 
This User Manual contains details of customization developed for ‘Voucher Type Security 
Control’.  
 

1. Attach the VoucherAuthorization.TDL file as Account TDLs 
 

Now Tally.ERP 9 users can upload the customized TDL programs from the Web 
Control Centre.  To achieve this facility, user need to create a configuration pack and 
deploy it across sites belonging to an account. Uploading the customised TDL program 
files is a simple and easy task and the updates are dynamic.  Please refer CBD for 
Account TDLs for more details. 
 

OR 
 

2. Attach the voucherAuthorization.TDL in Tally.ERP 9.  Now user can attach TDLs using 
the following three ways. 

a. Using Tally.ini 
i. Open Tally.ERP 9 folder 

ii. Open Tally.ini file 
iii. Include TDL filename and save 

 
b. Using F12 Configuration 

i. From Gateway of Tally menu Select F12:Configure Screen 
ii. Select the option TDL Configuration 

iii. click F4:Local TDLs on button bar 
iv. Add the file name with directory path 

 
3. Run Tally.ERP 9 
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4. Goto > Gateway of Tally > Company Info [Alt + F3] >Alter. 
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5. Set the Security Control for the company as shown below: 
a. Set the option Use Security Control to Yes. 
b. Fill the options Administrator, Password, Retype Password etc. 

 

 
 
 
6. Accept the Screen or Ctrl+A. 
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7. Goto Gateway of Tally > Company Info > Security Control. 
 

 
 
8. Select Users and Passwords from Security Control Info Menu. 
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9. Create list of users for the selected company as shown below. 
 

 
 
 
Note: 

• ‘Vch. Authorised’ is set to Yes for the User 1 since he is the owner of the company and he 
is authorized to pass and edit any vouchers. 

• ‘Vch. Authorised’ is set to No for the User 2 where he is not authorized to edit the 
vouchers passed. He is authorized only to pass the vouchers. 
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10. Goto Gateway of Tally > Shut Company [Alt + F1] > Select the company as ABC 
Company Ltd. 
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a.   Log in with the User name 1 with the password 1. 
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11. Goto Gateway of Tally > Accounting Vouchers > F8 Sales. 
 

a. Pass the Sales Item Invoice as shown. 
b. F12: Authorisation button is inactive since the User 1 is been authorized to pass and 

edit vouchers as he is the owner. 
c. Press Enter to accept the screen. 
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12.  Goto Gateway of Tally > Shut Company [Alt + F1] > Select the company as ABC 
Company Ltd. 
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a. Log in with the User name 2 with the password 2. 
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13. Goto Gateway of Tally > Display > Daybook. 
a. Edit the voucher giving some other rate and amount. 
b. Tally restricts from accepting the voucher since User 2 is not authorized to edit the 

Voucher apart from passing the voucher. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 14

14. To accept the voucher, User 1 has to authorize. 
a. Press Esc and press F12: Authorisation button on the right hand side of the screen. 
b. Give the user name as 1 and password as 1. 
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c. Press Enter or Ctrl + A to accept the voucher. 
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15. To print the invoice, Alt+P is inactive for User 2 since he is not authorized. 
a. Left side on the top print button is disabled. 
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b. Print button is active for User 1. 
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